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Position/Title: Director, Individual Giving and Special Events 

Start Date: ASAP 

Salary: Competitive 

Application Deadline: June 15, 2015 

Contact: Please send resume and cover letter to Devojobs@cityparksfoundation.org  

POSITION SUMMARY  

The Director of Individual Giving and Special Events will join a nine-person Development Department, raising over $6 
million annually from corporate, foundation, government, and individual sources to support free programs in New 
York City parks. Reporting to the Director of Institutional Advancement, this position is responsible for two critical 
streams of revenue: Individual gifts (including a membership program) and Special Events that raise more than $2 
million each year. 
 
POSITION DESCRIPTION 

City Parks Foundation (CPF) seeks a seasoned, career fundraiser with a track record of success in engaging donors 
at all levels through individual gifts and participation in fundraisers and cultivation events.  

Individual Giving: At present, CPF has a growing Membership Program that focuses on its SummerStage program in 
Central Park.  The new Director will work in concert with leadership to turn this program into a year-round 
engagement opportunity with donors.  The Director will be responsible for devising strategy for several appeals over 
the course of the year that illustrate CPF programs and convey its mission in compelling, persuasive language. 
Multiple distribution channels (print, email, social media) will be employed to reach the greatest number of donors in 
the medium that is most effective. The Director will manage the individual donor portfolios of the Executive Director 
and the Director of Institutional Advancement ensuring that there is a robust pipeline of donors to engage.  The 
Director will manage their own portfolio, identify prospects, conduct research and cultivate donors at all levels. 
Individual Giving/Special Events will also be overseeing a new giving program for young professionals. 

Special Events: The majority of CPF’s fundraising and cultivation events occur in the spring and summer of each year 
requiring endurance and organization from the leadership.  Four major fundraisers occur between the months of 
March and September including: a cocktail reception and blues concert that  benefits its Senior Fitness Program, a 
golf outing,  a Gala outdoors in Central Park for 750 participants, and dinner and auction at the US Open.  In addition 
the organization produces a variety of cultivation events for donors and prospects.  The Director will be responsible 
for providing leadership for all of these events and will oversee seasonal support staff. 

RESPONSIBILITIES 

● Identify individual giving prospects from Membership base, through connections to the Board of Trustees, 
and by researching individuals of wealth who share the values and ideals of CPF. 

● Create appeal letters and emails highlighting the myriad of programs that serve New Yorkers. 

● Work with Department to segment donor lists, and approach outreach in the most strategic way possible. 
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● Devise opportunities to engage current and prospective donors in the work of CPF through site visits and 
cultivation events. 

● Manage a portfolio of 50 prospects and work with Executive Director and Director of Institutional 
Advancement to feed a robust pipeline of potential donors to all front-line fundraisers. 

● Create systems inside and outside of the CRM database to track activities. 

● Manage all special events.  Oversee to successful completion the following: planning and executing all 
events, list management, development of committees, invite process, marketing of event, creation of invite 
materials and emails, vendor contracting, budgeting and acknowledgments.  Work with leadership to engage 
Board of Directors in solicitation efforts, and create additional event ideas and opportunities. 

● Work with the Director of Institutional Advancement to set fundraising goals and strategies. 

REQUIREMENTS  

● A minimum of 4 years experience in individual giving and special events.  Familiarity with NYC funding 
community. 

● Excellent writing, research, and communications skills 
● Superior organizational skills 
● Creative, collaborative, collegial, curious and patient with an entrepreneurial streak. 
● Proven ability to prioritize, work effectively under deadlines with attention to detail 
● Ability to effectively communicate program plans and vision to colleagues, management, and funders 
● Familiarity with Google applications a plus 
● B.A. required 
 

WORKING FOR CITY PARKS FOUNDATION 
This position will be working from the organization’s administrative headquarters at 830 Fifth Avenue in Central 
Park’s beautiful Arsenal building. Benefits include excellent health care and dental package, vacation, 12 paid 
holidays, 403(b) Retirement Plan, Transit Check program, life insurance, and flexible spending plan. City Parks 
Foundation is a collegial, mission-focused organization that values its employees and encourages professional 
growth and advancement. 
 
CONTACT 
 
Interested parties should email cover letter, resume, salary requirements and writing sample to: 
Devojobs@CityParksFoundation.org.  Put title of position in subject header. 
 
Thank you for your interest in City Parks Foundation, an equal opportunity employer. Only potential candidates will be 
contacted. No calls, please. 
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ABOUT CITY PARKS FOUNDATION  

City Parks Foundation (“CPF”) is the only independent, nonprofit organization whose mission is to offer programs in 

parks throughout the five boroughs of New York City. We work in more than 350  parks citywide, presenting a broad 

range of programs in an effort to promote healthy and vibrant  communities. Our initiatives reach 425,000 people 

each year.  Artistic, athletic, educational and park  advocacy programs connect high needs communities with their 

local green spaces.  CPF helps turn  New York City’s parks into centers of community development, while helping to 

create strong local  leaders. The majority of our programming is provided at no cost, and we work in neighborhoods 

that would not otherwise have access to such resources. Signature programming includes: SummerStage, puppet 

shows in and around the City parks; tennis, golf, track and field and fitness programming for kids and seniors, 

Partnerships for Parks, and educational programs that promote healthy living and teach kids environmental science. 
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